open
C a\l?vards

Change lives through learning

Open Awards Level 2 Certificate in

Use and
Production of
UEB Braille
Content (RQF)

Ofqual: 610/3352/2

Qualification Guide



Contents

About the QUAIIICALION .......coeeii e e 3
Any Specified ENtry REQUITEMENTS .........uuuuiiiiiiiiiiiiiiiiiiiiiiiiiieiiieeiibbeeeeeeeeeeeeeaaees 3
Recommended Assessment Method SUMMANY .............uuuiiiiiiiiiiiiiiiiiiiiiiiiieiienes 4

QUANTICAION STIUCTUIE ...t e e e e e e eean s 5
Rules of COMDBINALION .........cooiiiiiiiiii et e e e e eeenes 5
QUANTICAION UNIES... i e e e e e e e s 5

MaNAALOTY UNIES ... 5

Delivering this QUAlIfICALION ...........coiviiiiiiiiiiiiiiiieeeee e 6
BECOMING 8 PIrOVIAET ...ttt 6
HOW 10 DEIVET ...t e et s e e e e e e e e e e aa e e e e e e e eeennnes 6
REQISTEIING LEAIMEIS ...ttt 6
Quality Assurance and StandardiSation ... 6
Provider Staff REQUIFEMENTS...........uiiiie e e e e e e eanens 6
ASSESSIMENT ... et e et e e et e e et e e e e e e e e e e aeee 7
I = UL T To TV Lo IS U T o] o Lo o 7
Internal Quality ASSUIranCe (IQA) .....uuuuuiii e 7
External Quality ASSUrance (EQA)......cccceiiiiiiiiiie et e e 8
StANAAIAISALION ... 8
Recognition of Prior Learning and Achievement (RPL) ...........ccooviiiiiiiiiiiiiieeeeeees 8
Resources and EQUIPMENT ...........uiiiiiii e e e e e e eeanens 8
Health and Safely ..........oiii i e e e 9

APPENAICES AN LINKS ...ooeiiiiiiie e e e e 10

v1.0 New document October 2023

Page 2 of 10



About the Qualification

Title Open Awards Level 2 Certificate in Use and Production of
UEB Braille Content (RQF)

Qualification Ofqual — 610/3352/2

Accreditation

Number

Sector 14 — Other Life Skills Qualification

Level Level Two

Funding Please click here for more information

e Risi{elanuE1i[elsB Please click here for more information

Review Date 31/08/2028

Purpose Recognise personal growth and engagement in learning

Sub-Purpose Recognise development of skills for life

Total Qualification Time/Guided Learning

Total Qualification Time (hours) | 240

Guided Learning (hours) 130

Age Range and Restrictions

Pre -16 v
16 —18 v
18+ v
Any other restrictions specific to
the qualification(s)

No

Any Specified Entry Requirements
Learners must be over the age of 14 at the time of registration to the qualification.
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Recommended Assessment Method Summary

Learners will be required to complete a portfolio of evidence set and marked by the
education provider and externally quality assured by Open Awards.

Learners must provide sufficient evidence that they have the required knowledge,
skills and understanding of the assessment criteria and that it is their own work.

Types of evidence could include:

e Portfolio of evidence

e Project (a completed project is one of the mandatory units)
e \Witness statements

e Professional discussion

e Questions and answers (worksheets/workbooks)

e Presentations

Assessment practices must reflect the Equality and Diversity Policy of Open Awards.
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Qualification Structure

Rules of Combination

Credit Value of the Qualification:

Minimum Credits to be achieved at the Level of
the Qualification:

Qualification Units

Mandatory Units (all units must be achieved to be awarded the qualification)

Unit Unit Name Credits Level

Reference

Number

Y/650/8846 Accents, English and Foreign 3 Level Two
Names, Words and Phrases in
UEB Braille

A/650/8847 Recognising and Using 3 Level Two
Number & Mathematical Signs
in UEB Braille

T/650/8845 Recognising and Using Print 3 Level Two
Symbols & References in UEB
Braille

R/650/8844 Understanding layouts of 3 Level Two

paragraphs, poetry and

correspondence in UEB Braille
D/650/8848 Undertake and present a UEB 6 Level Two
Braille Research Project

L/650/8842 Use Composite Punctuation 3 Level Two
and Related Signs in UEB
Braille

M/650/8843 Use of capitals, indicators and 3 Level Two

abbreviations in UEB Braille
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Delivering this Qualification

Becoming a Provider

To deliver this qualification you must be a recognised Open Awards Provider. For
more information, head to our website or contact the team on 0151 494 2072.

How to Deliver
To request to deliver this qualification, please login to the Portal and then click on

‘Tracking’ and ‘Initiate a Workflow’. You will then need to select ‘Apply to Deliver
Regulated Qualification(s)'.

For support with this process, please see the following document in the Portal
‘Provider Portal Guidance — Qualification Approval’ or contact the team on
customerservices@openawards.org.uk or 0151 494 2072.

Registering Learners

Once you are ready to deliver this qualification, you will need to register your
learners in line with the timescales below:

Short courses (15 weeks or less) within 25 working days of the course start date.
Long courses (over 15 weeks) within 60 working days of the course start date.

You will need to register your learners via the Portal.

Quality Assurance and Standardisation

Delivery of this qualification must be done so in accordance with Ofqual regulatory
guidelines and in line with Open Awards’ quality assurance processes. Please see
our website for more information.

Provider Staff Requirements

It is expected that Providers will have occupationally competent staff with relevant
subject knowledge and/or sector experience for their role in the delivery of the
units/qualifications being offered.

Tutors should possess a minimum of 2 years of Braille use and possess a
Teaching/Assessment qualification of at least a Level 3.

Providers are responsible for ensuring that their staff are occupationally competent
and have access to appropriate training and support. They are also responsible for
notifying Open Awards of staff changes.
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Assessment

Open Awards units and qualifications have been designed around the principle that
the learner will build evidence towards the achievement of the assessment criteria
over a period of time. Each learner is required to build a portfolio of evidence to
demonstrate that all the assessment criteria associated with each unit has been met.

Tutors and assessors need to ensure that all evidence presented in a portfolio is:

Valid: it should clearly demonstrate the knowledge or skills that are set out in the
assessment criteria. It should also clearly be the work of the learner.

Reliable: it will in general, produce the same range of responses from learners, as
long as they are used in similar circumstances and with similar groups of learners.

Inclusive: so that no individual learner is excluded from the opportunity to show their
achievement because of their individual background or experience.

Assessors are required to review and assess all learner evidence and must be
satisfied that learners have achieved all learning outcomes and assessment criteria
relating to the unit being assessed prior to deciding the learner has completed the
unit. Assessors will also ensure that the evidence produced by the learner is their
own work.

Assessors retain records (e.g. Feedback Sheets, Individual Progress Record, Group
Progress Record) on behalf of the Provider which are made available and used by
the Provider’s Internal Quality Assurer and Open Awards’ Quality Assurance Team.

Training and support

Open Awards offers a variety of training and support to Providers. Our online training
and support is free of charge and can be accessed on the following link
ehttps://oalearn.org.uk/shop. An everlasting coupon (PLUC code) will be issued to
each Provider to gain free access to these resources.

Internal Quality Assurance (IQA)

All Providers delivering Open Awards provision must operate rigorous internal quality
assurance systems. A Provider must identify how they will internally quality assure
and standardise their delivery and assessment before delivering a course.

Internal Quality Assurers must possess an IQA qualification and have some
experience of teaching Bralille.
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External Quality Assurance (EQA)

Provider approval, compliance monitoring and external quality assurance is carried
out by the Open Awards Quality Assurance Team/ External Quality Assurers who will
confirm that the Provider is assessing to standard and ensure that there are robust
internal quality assurance systems embedded.

Standardisation

Providers are required to contribute to national standardisation as requested by
Open Awards. Open Awards offers standardisation events that are held throughout
the year. Such events will also provide an opportunity to identify and share best
practice. Up to date details of training and standardisation events can be found on
our website.

For further guidance on Quality Assurance and Standardisation, please refer to the
Provider Handbook.

Recognition of Prior Learning and Achievement (RPL)

RPL is a method of assessment that considers whether a learner can demonstrate
that they can meet the assessment requirements for a unit through knowledge,
understanding or skills they may already possess. Evidence of learning must be
sufficient, reliable and valid.

It is the responsibility of the Provider to inform Open Awards at registration of any
exemptions and/or equivalences for which a claim may be made. These claims will
be subject to external quality assurance by the Open Awards Quality Assurance
Team.

For more information, please see our Recognition of Prior Learning Policy found on
the Portal.

Resources and Equipment

Providers should have a Perkins Brailler and Braille paper (larger than normal A4),
appropriate computer equipment at both ends. Providers should also have an
embosser and appropriate software to be able to print out the Braille from the
electronic files (to collate a physical portfolio).
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Health and Safety

Due to the practical requirements of some of the units within this qualification,
Providers must ensure that appropriate risk assessments are in place for both the
activities and individual learners to ensure learner and staff safety throughout the
course.

Given that a proportion of learners are likely to having sight difficulties, Providers
should make the usual reasonable adjustments and special conditions, in line with
Open Awards expectations, policies and procedures. In the interests of inclusivity,
changes should be made to handouts and offer alternative learning routes, however,
it is acknowledged there are some physical challenges that they may not be able to
overcome (e.g. peripheral neuropathy - lack of sensitivity in fingers, etc.)
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Appendices and Links

The following documents can be viewed on the Open Awards website:

Provider Handbook

Enquiries, Complaints and Appeals Policy
Equality and Diversity Policy

Invoicing Policy

Privacy Policy

abrwnpeE

Further supporting information can be found on the Open Awards Portal.

© Copyright Open Awards 2023.

All rights reserved. Permission is granted to reproduce for personal and educational
use only. Commercial copying, hiring or lending is prohibited.

Open Awards

17 De Havilland Drive,
Estuary Commerce Park
Speke
Liverpool
L24 8N
0151 494 2072
enquiries@openawards.org.uk
www.openawards.org.uk
@openawards
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