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Changes to Centre

Details Request Form

Form CHCD

	1
	Centre Details


	Centre Name
	     

	
	

	Centre Address
	     

	
	

	Change of Centre Name?
	Yes  FORMCHECKBOX 
 

	If, ‘yes’, please provide details 
	     

	
	

	Change of Centre Address?
	Yes  FORMCHECKBOX 
 

	If, ‘yes’, please provide details 
	     


	2
	Key Contacts (please provide details for each of the following roles  at your centre)


	Role
	Name
	Email Contact
	Telephone Contact

	Head of Organisation
	     
	     
	     

	Centre Contact
	     
	     
	     

	Administration Contact
	     
	     
	     

	Finance Contact
	     
	     
	     

	Curriculum Development Contact
	     
	     
	     

	Quality Assurance Contact
	     
	     
	     

	Safeguarding Lead
	     
	     
	     


Contacts for Centres approved to offer Access to HE

	Access to HE Coordinator
	     
	     
	     

	Access to HE Administrator
	     
	     
	     


	3
	Other Contacts (please provide details of new Tutors or Internal Verifiers)


	Name
	Tutor/ Assessor
	Internal Verifier
	Email Contact
	Telephone Contact

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     
	     


	4
	Staff to be Removed or Changed Details (e.g. change of name or position)


	Name
	Left
	No Longer Connected with Open Awards Qualifications
	Comments/ Amendments         (please specify)

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     

	     
	 FORMCHECKBOX 

	 FORMCHECKBOX 

	     


	5
	Signature


	Form completed by
	     

	
	

	Role
	     

	
	

	Date
	     


Please send completed forms to Open Awards using the Secure Portal. 

	Information provided on this form will only be used for the purpose of legitimate business contact. Click here for a copy of our Privacy Notice.

	Open Awards tries to meet the highest standards when collecting and using personal information. Customers are encouraged to email info@openawards.org.uk if you believe any data to be incorrect, unfair, misleading or inappropriate. 


Page 1 of 2
Open Awards/Changes to Centre Staff Request Form/0611/3.0

Page 1 of 2
Open Awards/Changes to Centre Staff Request Form/0611/3.0

Page 2 of 2

