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LEARNING OUTCOMES ASSESSMENT CRITERIA ‘
The learner will: The learner can:
1 Understand the need for preparation and 1.1 Analyse the terms of reference of an
planning of a report investigation

1.2 Ildentify a range of secondary information
and data for incorporation in a report

1.3 Produce a report plan and appropriate
section headings

2. Understand the need for structure and use 2.1 Write a report of at least 1000 words using:
of appropriate conventions in report writing a) Clear, coherent and logical structure
and sections with appropriate
headings

b) Appropriate technical vocabulary and
style

c) Fluent, accurate English, observing
conventions of grammar, punctuation

and spelling
d) Evaluation of data and appropriate
conclusions
3. Understand the use of referencing of 3.1 Acknowledge sources of data and opinion
sources and data in reports quoted or paraphrased in the report

3.2 Use an appropriate system of in-text
referencing and produce a bibliography
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