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Form M1

Report of Suspected Malpractice – Confidential
This form is to be used by Centres to report instances of suspected malpractice on Open Awards Units or Qualifications.

The form should be returned to the Quality Manager (Regulation & Standards) at Open Awards.

	Date of Incident:  
	

	Time AM/PM:
	


	Centre No: 
	

	Centre Name:
	


	Candidate Identifier(s)  ULN 
	Candidate Name

	
	

	
	

	
	

	
	

	
	


	Qualification Code
	Qualification Title

	
	

	Component(s)/

Unit Code(s)
	Component(s)/Unit(s) Title

	
	

	
	

	
	


Names of Invigilators/ assessors/ internal verifiers or other witnesses

	Full Name 
	Role

	
	

	
	

	
	

	
	


Section A - complete Section A for all Open Awards qualifications and units.  

	Describe the nature of the suspected Malpractice including details as to how it was discovered by whom and when:



Section B - complete Section B for qualifications assessed wholly or partly by using examinations.
	Describe how the candidates were made aware of the examination or assessment regulations. 




	For examinations 
	Yes
	No

	Was the “Warning to Candidates“ notice displayed both inside and outside the examination room?
	
	

	Was the “Notice to Candidates” displayed in a prominent place outside of the examination room?
	
	

	Had the candidates been issued with individual copies of the “Notice to Candidates”?
	
	

	Were candidates reminded of examination regulations at the beginning of the session? 
	
	


Section C - complete this section for malpractice involving Coursework or Internally marked assessments.
	
	Yes
	No

	Was there an opportunity for the candidate to sign a declaration of authenticity?
	
	

	Had the candidate signed the declaration of authenticity stating that all work completed was their own?
	
	

	Was the “Notice to Candidates Coursework and Portfolios” issued to the candidate(s) prior to signing the declaration of authentication?
	
	


Section D - Further Information - if there are any other details you feel are relevant to this allegation including mitigating circumstances, please give further information below. 
	


Supporting evidence

Please indicate by ticking the boxes any supporting evidence you are submitting with is report.

	Evidence being submitted with this form
	(

	Statement(s) from invigilator(s)
	

	Statement(s) from teacher/tutor/head of subject /assessor/ internal verifier
	

	Statement from examinations officer
	

	Statement from candidate
	

	Statement from employer
	

	Seating plan of examination room
	

	Unauthorised material removed from a candidate
	

	Scripts/ coursework/ portfolio of the candidates
	

	Copies of source of plagiarised material
	

	Assessment and internal verification or moderation records
	

	Other (please specify)
	


If a statement from the candidate is not enclosed please tick this box to indicate that the candidate(s) have been given the opportunity to make a statement, but have chosen not to do so.

To be completed by the Head of Centre

	Name (please print)

	

	Contact Telephone No

	

	Signature

	

	Date
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