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Request for Minor Changes to an Approved 
Access to HE Diploma

	



When to use this Form 
This form is used by a provider to request a minor change to an approved Access to Higher Education Diploma. 
Instructions to the provider on completion of this form.
· Please complete one form for each Diploma.

· Please complete sections A to C.

· Please do not complete section D.
· The submitter should email completed request forms to Katherine.wales@openawards.org.uk by 15th April in the year before the September in which the changes, if approved, will take effect.
The Approval Process

Requests for minor changes to a Diploma will be considered by the Business Relationships Manager (Access to HE), or another Open Awards officer, in consultation with others with relevant curriculum or other expertise if necessary. A recommendation will be made to the Access to HE Committee.

Disclaimer: Final approval of changes to an Approved Access Diploma will be made by the Open Awards Board. No changes may be implemented by an Approved Provider until:
· The changes have been considered by the Open Awards Access to Higher Education Committee and approved by the Open Awards Board;
· The provider has written confirmation that the requested changes have been approved.

Section A – Submitter Information

	Provider:
	     

	Name: 

(of person completing the form)
	     

	Role:
	     

	Email Address
	     

	Daytime Telephone:
	     

	Date of Application
	     


Section B – Information about the Diploma
	Pathway:
	     

	Diploma Title:
	Access to Higher Education (     )

	Valid From:
	     

	Valid To:
	     


Section C – Information about the Change(s) Requested

	C1
Details of Minor Change(s) Requested

	Change to Diploma Title using a title from the published list.
	

	Substitution of Units with a total credit value of up to 15 credits
	

	Addition of an alternative Module and Units (the credit value must be the same as the original existing module and Units.)
	


Section C1 – Requests for Minor Changes to an approved Diploma
	C2
Title Change 

Please type the requested title this must be from the published list.

	Access to HE Diploma (     )


	C3
Substitution of  Units
Please list the Units to be substituted (that is, the titles to be deleted.)

	Module:
     

	Unit Title
	Unit Code
	Level
	Credit Value

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Total Credit Value of Units to be Substituted:
	     

	Please list the Units to substitute (that is, the titles to be added.)

	Unit Title
	Unit Code
	Level
	Credit Value

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Total Credit Value of Units to Substitute:
	     


	C4
Addition of an Alternative Module
Please identify the Module against which an alternative is being requested and the Alternative Module.

	Module against which an alternative is being  requested:

     
	     

	Total Credit Value of Units in the Module (named above):
	     

	Alternative Module being requested:
	     

	Titles of Units in the Alternative Module

Please list the Units being requested for the Alternative Module

	Unit Title
	Unit Code
	Level
	Credit Value

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Total Credit Value of Units in the Alternative Module:
	     


	Rationale for the changes requested

	     


Section D – Consideration of Minor Changes

For Open Awards Use

Minor changes would normally be considered by the Business Relationships Manager (Access to HE), who may wish to consult with others with particular curriculum expertise or more specific knowledge of the progression routes identified for the Diploma.

	D1
Title Change 

	Is the proposed title on the Open Awards approved list?
Y     N    N/A 

	Is the proposed title consistent with the Diploma content?
Y     N    N/A 

	Is the proposed title consistent with the stated progression routes?
Y     N    N/A 


	D2
Substitution of Units 

	Is the total credit value of the proposed substitutions 15 credits or less?
	
Y     N    N/A 

	Is the proposed change consistent with the Diploma content?
	
Y     N    N/A 

	Is the proposed change consistent with the stated progression routes?
	
Y     N    N/A 


	D3
Addition of an Alternative Module 

	Is the total credit value of the proposed alternative Module the same as the original Module for which would be the alternative?
	
Y     N    N/A 

	Dose the change enhance the progression opportunities for learners completing the Diploma?
	
Y     N    N/A 

	Is the proposed alternative consistent with the original stated progression routes?
	
Y     N    N/A 


	D4
Recommendations to the Access to HE Committee and Board 

	Please summarise any consultations made in the consideration of the requested changes:

     

	Does the revised Diploma meet the QAA Diploma specification and the AVAs Rules of Combination for the Pathway?
	
Y       N 

	Do you recommend approval of the title change to the Access to HE Committee and the Board of Trustees?
	
Y     N    N/A 

	Do you recommend approval of the proposed Unit substitution to the AHE Committee and the Board of Trustees?
	
Y     N    N/A 

	Do you recommend approval of the addition of an alternative Module to the AHE Committee and the Board of Trustees?
	
Y     N    N/A 


	Name of Open Awards Officer:
	     

	Signature of Open Awards Officer:
	     

	Position of Officer:
	     

	Date:
	     

	
	


	D5
Decisions and Outcomes 

	Does the Access to HE Committee recommend approval of the proposed changes to the Board?
	
Y     N  

	If no please summarise the reasons.

     
	

	Does the Board approve the proposed changes?
	
Y     N  

	If no please summarise the reasons.

     
	

	Date of Board Meeting:
	     

	Date Provider Notified:
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